SAMPLE REQUEST FOR SUMMER SCHOOL BENEFITS











15 Mar 06
From:  MIDN 3/C John P. Jones, USN
To:    Commanding Officer, NROTC Unit, Virginia Polytechnic 

  Institute and State University
Via:   (1) Class Advisor

       (2) Executive Officer

Subj:  REQUEST FOR SUMMER SCHOOL BENEFITS

Encl:  (1) 4-Year Plan

  (2) Academic Transcripts

1.  I respectfully request that the Naval ROTC program pay for my summer school tuition and fees for the summer of 2005.  My course load will consist of ___.   The courses I request to take this summer:  (select one of the following explanations and remember to provide documentation listed in blue as an enclosure to this letter)

- are an integral part of the major field of study required for the baccalaureate degree, but are not offered dur​ing the academic year (Provide major, course(s) requested and letter from your college stating that your requested course(s) are required for your degree and is not offered during the academic year).

- will advance the normal commissioning date and will not preclude meeting naval science and cruise requirements. (Provide major, course(s) requested, copy of transcript from Hokie Spa and major check-sheet showing degree completion requirements.)

- are required to be repeated because of injury or illness that prevented completion of the scheduled courses dur​ing the academic year, providing such absence was approved by the school officials and the PNS (Provide major, course(s) requested, details of injury or illness and academic relief letter from university).

- are part of an accelerated program if the insti​tution requires attendance at one or more summer sessions (Provide major, course(s) requested, copy of transcript from Hokie Spa, major check-sheet showing degree completion requirements and a letter from your college stating that you are enrolled in an accelerated program that requires attendance at one or more summer sessions).

2.   The cost for summer school for an (in-state or out-of-state) student at Virginia Tech, taking the above number of credit hours, is $XXX.00 for Session I, for a total cost for the summer of $XXX.00.







______________________








Signature
FIRST ENDORSEMENT








____________

              






        Date
From:  Class or Marine Advisor 

To:
  Executive Officer, NROTC Unit, Virginia Polytechnic 

  Institute and State University

1.  Recommend approval/disapproval.  

2.  Reason: ________________________________________________________________

________________________________________________________________







___________________







Signature
SECOND ENDORSEMENT



















____________

            






        Date
From:  Executive Officer, NROTC Unit, Virginia Polytechnic
  Institute and State University

To:
  Commanding Officer, NROTC Unit, Virginia Polytechnic 

  Institute and State University

1.  Recommend approval/disapproval.  

2.  Reason: ________________________________________________________________

________________________________________________________________

_________________







Signature
THIRD ENDORSEMENT










____________

                              



Date

From:  Commanding Officer, NROTC Unit, Virginia Polytechnic 

  Institute and State University

To:
  MIDN 3/C John P. Jones, USN
1.  Approved/Disapproved

___________________








Signature

Copy to:

4th/3rd/2nd/1st Class or Marine Advisor
