Dependency Application/Record of Emergency Data Instructions

1. Blocks 1 and 2 have been completed for you.

2. In blocks 5 thru 12 fill out the information on your spouse if applicable.  If not, leave blank.

3. In block 12 and every other block labeled “DEP”, you are asked, if the identified person is your dependant.  Place a yes or no for each person you identify.  For example, you would place a “NO” in block 35 because, typically, your father is not your dependent.

4. In blocks 13 thru 32, fill out the information on any children or dependents you have if applicable.  If not, leave blank.

5. In blocks 33 thru 38, fill out the information on your father and mother (or guardian(s)).  

6. Blocks 39 thru 46 ask more information on your marital status.  If you have never been married, place a check in the “NO” box in block 39 and move on to the next section.

7. Leave Blocks 47 thru 49 blank unless there is someone else you feel you should mention on this document.

8. In blocks 50 thru 52 fill out your spouse’s next of kin.  If you are not married, leave this section blank.

9. In blocks 53 thru 56 fill out the Principal beneficiary(ies) for your life insurance.  This is the same as the person identified on the SGLI Life Insurance Form.

10. In blocks 57 thru 59 identify the person who will receive payment if you are placed on a “missing status”.  Typically, this person is the same as the Principal mention in block 53.  The percentage is the amount of the allotment the identified person will receive from the time you are declared missing.  The remainder of the allotment will be held back and accumulate until you are found or declared deceased.  For example, if you put 80% in block 59, than that percentage will be given to the beneficiary upon your missing status while 20% will be held back and accumulate until you are found or declared deceased.  **The exact percentage is up to you, but it may be in your interest to not put 100% in this block**

11. In blocks 60 thru 63 identify the beneficiary for gratuity pay.  This person is typically the same as your Principal(s) in block 53.  Gratuity pay is a small amount of money provided to take care of expenses when you die.  If you choose one beneficiary, than put 100% in block 63.  If you want more than one, be sure to make the percentage add up to 100%.

12. In blocks 64 thru 66 provide your life insurance data if you do NOT have life insurance through the SGLI.

13. Type your religion in block 67.

14. Type “MIDN” in block 70.

15. Type “1” in block 71.

16. In block 72, type the amount of pages attached to the document.  It should be “2”, unless the form was printed front and back in which case it should be “1”.

17. In blocks 73 and 74, type your full name and social security number.

18. Check block 76, USNR.  Do NOT check block 75, USN.

19. If you have written a Will, than provide its location in block 77.

20. In block 78, type any remarks or information you needed more room for in the space provided.

21. If you are participating in the SGLI Life Insurance check the “yes” box and date it as the day you report.  Your reporting date is the same as the day Virginia Tech starts classes the semester you first enroll.  For example, if you are an incoming Midshipman for the Fall 2004 semester, than you will put “04AUG23”.

22. Sign your full name in block 79.

23. Date and sign your name in one of the spaces provided in the “Certification of Designator” section.

